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1. O6mme nosioxkenns

1.1. Hacrosimee ITonoskenue onpenmensier 3apaun, NOPsIZAOK (POPMHUPOBAHUS M OPraHU3AIIMIO
pafoTel ¢ KaapoBBIM  pesepBoM MyHuuunaneHoro  nowkonbHOro  06pas’oBaTENHHOO
yapexenus 3uIpsHcKuit aeTckuii can «OnyBaHIHKY.

1.2, IlnanoBelii pesep KanmpoB NETCKOro cama — 3TO paboTHukH, npowenuue ordop u
3a4MC/ICHHDIC B CIIMCKH Pe3epBa Ul CHCTEMAaTHYECKOH! LeNeBoil TIOArOTOBKHY, OPUEHTHPOBAHHOI
Ha MOJIyYeHHe 3HAHUH U HABBIKOB, HEOOXOMMMBIX Ui HA3HAUESHHS Ha TNOJDKHOCTH, TOIJIEXKAILNE
00eCreyeH o KaAPOBBIM PE3EPBOM.

1.3. TlepCrieKTHBHEI pe3epB METCKOro Caja - 3TO CIelMaIHCThI (mo 50 ner) ¢ mupepckumu
KauecTBamu, MpoLIeIIKe OTOOP U 3aYHCIIEHHbIE B CIIMCKH Pe3epBa crieLuanicTs. IIoaroToska
[ICPCTIEKTHBHBIX COTPYAHHKOB HE HOCHT LIEJIEBOrO XapakTepa — OHH TOTOBATCH HE K 3aHSITUIO
OTNPENE/ICHHOMH 0JKHOCTH, a K PyKOBOasIIeit paboTe Boobe.

2. OcHOBHBIE IPHHUHIIBI PAGOTEI KAXPOBOro pe3epsa.

2.1. Henu paboThl € MIIAHOBBIM PE3€PBOM:

-~ CBOCBPEMEHHOE 3aMEIIeHHE. BhICOKOKBAIHMMHLIMPOBAHHBIMU CHELUAIHCTAMK PYKOBOASIIHX
nomxknocrei [JJOY:; '

- CHIOKEHME PHCKOB DU HA3HAYEHHAX PYKOBOIMX PaGOTHUKOB,

- MOBBILICHAE YPOBHS MPO(PECCHOHATBLHOM MOATOTOBKH PaGOTHHKOE;

- COKpalIeHHE NepHoa ajanTalui PaOOTHHKOB NPH BCTYIUIEHHH B J0JKHOCTD.

2.2. Uenu paboTsl ¢ NepCneKTHBHBIM KaZpOBLIM PE3EPBOM:

- TOWCK, OTOOp ¥ pa3BUTHE COTPYIHHKOB, OONAZAOIMX MOTEHLHANOM AJISL 3aHATHSL 4epes
HECKOJIBKO JIET PYKOBOSILIMX JOJDKHOCTEH B JIOY:

- MOTHBAlIMSA KapbepHOTO POCTa PaOOTHMKOB M IOMOJHHUTEIbHOE CTUMYJIMPOBAHHE MOJIOIBIX
COTPYAHHUKOB HA MOBBILIEHUE 0OPA30BATENBLHOTO YPOBHS H MPODECCHOHANBHOI KBanu(HKaInu;
- BHEJpeHHe B NPAKTUKy PaboTsl ¢ kaapamu TPOTHO3UPOBAHUS CIIyKeOHBIX MepeMerneHuii
(MnaHUPOBaHUE Kaphepbl);

- YAyHLIEHUS Ka4eCTBEHHOTO COCTaBa PABGOTHHKOE,

- TOBBLILICHHS YPOBHS MOTUBALIMH PAOOTHHKOB,

2.3 OcHOBHbIE MPUHLKILI HOPMUPOBAHKS KaapoBOTO pe3epsa:

- HOOPOBOJNLHOCTb Y4aCTHs B KOHKYPCe ISl BKIIOUEHHS B KaapOBLIK Pe3epB /Ul 3aMelleHus
BAKAHTHOMN AOJKHOCTH,

- ODOBEKTHBHOCTb OLEHKH NPODECCHOHANBHBIX KAYECTH pabOTHHKOB W Pe3yJbTATOB HX
caykeOHOM IesTebHOCTH,

- CO31aHNe YCOBHIA Ulsl MPOpEeCCHOHATLHOrO pocTa Ha CiryskGe;

- cobmonenue paBeHCTBA NpaB Ipaia NpH BKIIOYEHWM B KaJPOBBHI pe3epB M WX
npodeccHoHaNbHOMN peanusarmu;

- IJIACHOCTH B (popMupoBaHuM 1 pabore ¢ KaJIPOBBIM PE3EPBOM.

3. llopsizox popmuposanus pe3epBa

3.1. Pabota ¢ pezepBoM BKIOHUaeT B cebst CJIEAYIOLIME HATIPABIIEHHUS :

3.1.1. ®opmuposanue pesepra;

- cOop mHpOpMALMH O MepCreKTHBHbIX COTPyAHUKAX IUIs COCTABJIEHHS CITHCKOB KafPOBOIO
pesepsa;

- KBaM(QHKALMOHHBIH OTOOP COTPYIHUKOB st 10GABIEHHS B Ka/IpOBBII pe3eps;

- ohopMIIeHHE U YTBEPI IEHHE CITUCKOB pesepsa;

3.1.2. Tlonroroska pesepsa;

- IPOBENICHHE ODYUEHUs Pe3ePBHCTa,



- NpOBEEHME ATTECTALUM, C IENTbl0 OLEHKM YPOBHS 3HAHMil KaHAMJaTa IO Mporpamme
obydenus 1 NPUHSATHE PELIEHNS O LeNeco00PasHOCTH HAXOKAEHHs COTPYIHUKA B PE3EpPBE,

- HATIPaBJIEHHE PE3ePBUCTOB HA CTAXKHUPOBKY.

3.1.3. Peanusauus pesepna:

- BBIZIBMKEHHE PE3EPBHCTOB HA PYKOBOIALINE HOJDKHOCTH,

- cHCTeMaTH4Yeckoe OOHOBJIEHHE CIIUCKOB Pe3epBa ¢ LENbI0 MONOIHeHHUS;

- KOPPEKTHPOBKA CITHCKOB pe3epBa MO {PesyibraTaM aHaiu3a 3Q(EKTHBHOCTH MOArOTOBKH
PabOTHUKOB, COCTOSIIIUX B PE3EPBE.

4. OT6op KAHAMAATOB M MCKJII0OYEHHE U3 pe3sepBa

4.1. Ot6op B KampOBBIil pe3eps NPOM3BOAMTCS HA OCHOBAHMH OLEHKM YPOBHs KBanM(uKarim,
JIMYHBIX KAYECTB U MPOIYKTHUBHOCTH AESTENBHOCTH PAOOTHUKOB.

42. B uemsix obecrieuenus >GQeKTUBHOCTH Pe3epBa ero YHUCIEHHOCTh COCTABJISET HE MeHee 2
KaHIMIATOB HAa MECTO IO KaXKIOH Kareropuu NOJKHOCTEH. Jlomyckaercs 3av4ucieHHe OHOTrO
CHELNAINICTA B PE3EPB 110 Pa3MYHBIM (He Goj1ee NBYX) KaTeropusiM J0JDKHOCTEH.

4.3, Crnucok AOMKHOCTEN, monexkamux oOecrnedeHH0 KaIpOBbIM PE3EPBOM, OMPENesAeTCs
cornacHo [punosxenuro Nel.

4.4. Kanpossiii peseps JIOY dopmupyercs us Caeayronmx HCTOUHUKOB!

- kBaU()UIMPOBAHHbBIE CIIELIUATHCTBI,

- MOJIOJIbIE CIIELHATUCTHL. -

4.5. Tlpu orbope KaH/H/1aTOB B KaAPOBbIH PE3€PB YYHTHIBAIOTCA cnezzyfoumé napaMmeTrphl:

- BO3pacT (BO3pacT KaHIMIATa Ha MOMEHT BCTYIUIEHMsl B KanpOBblii pe3epB HE NOJLKEH
npesbimares S0 aet);

- ypoBenb 00pa3oBaHus (Bbiciee 00pasoBaHue);

- COCTOSIHHUE 3110POBbA (COCOGHOCTD BBINOJIHATD TPYAOBYIO QYHKIIMIO B MOJHOM 06beMe);

- crax paboTel Mo mpodeccun U Ha PyKOBOAAIIEH IOJKHOCTH COOTBETCTBYIOIICH KaTeropvy
(cornacuo Ipunoxkenuo Nel);

- kBanupuKaMoHHbIE TPeOOBAHUS N0 MTAHUPYEMO# TOJBKHOCTH.

4.6. Jlns nposeneHust 0TOOpa UCMONB3YKOTCH CIENYIOLIHE METOABL!

- aHAIM3 JOKYMEHTOB (AHKETHBIX NAHHBIX, AOKYMEHTOB 00 00pa3soBaHMM H TMOBBINEHHH
KBATU(QUKALNH, XapAKTEPUCTHK, PE3yJILTATOB aTTECTALMH, OTIETOB U A.);

- OleHKa KadecTBa Tpyaa (pesyabTaTel TpPyHa, TINATENBHOCTb BBINOJHEHMS 3alaHuii,
Ha/IeKHOCTD, PALIMOHAILHOCTh, 9KOHOMHYHOCTB);

- cobecenopanue (U1 BHISIBIEHMsS CTPEMJIEHMI, MOTHBOB IMOBEACHUS, MOTPEOHOCTEH M MHBIX
CBEIEHHIT, NMEIOIINX 3HAUYeHHe IS IPMHSATHS PELIEHUS O BKIIOUEHNH B PE3EPB).

4.7. OcHOBaHMS 1751 BKITFOYEHHs B PE3EPB:

- CTpeM/IeHME KaHUaTa K CAMOCOBEPIIEHCTBOBAHMIO, PA3BUTHIO CBOEH Kapbepsl, JIUIEPCTBY,

- peKOMEHMALWsi HENOCPEICTBEHHOTO PYKOBONMTENSA, COINIaCOBaHHAas C PYKOBOLHUTENECM
HATTPABJICHUS.

4 8. OcHOBaHHMS IJIs UCKJIIOUEHUs U3 PE3epBa.

- HazHauyeHue pabOTHMKA Ha JIOJDKHOCTD;

- MOJAYU PE3ePBUCTOM 3asBJIEHHS 00 NCKIIIOUEHHH €ro U3 KaJapoBOro pe3epsa,

- BBbISIBJIEHHS (PAKTOB, CBHETENBCTBYIOLIMX O MPEACTABICHHH PE3EPBUCTOM 3aBEIOMO JIOKHBIX
CBEJICHMUI;

- COBepLIeHHs NMPAaBOHAPYIICHHUS, HHBIX IESHUI, HE COBMECTHMBIX C HaXOXKIEHHEM B KafpOBOM
pesepee;



- HapyleHUe NOoPs/IKa U YCIOBHH 3a4MCICHNS B KaJIPOBbIH PE3EPB, YCTAHOBIECHHBIX HACTOSAIIMM
[onoxeHnuem:;

- HEYIOBJIETBOPUTENBHBIE MOKa3aTeNH MPOQecCHOHaNIbHOM NeATeIbHOCTH,

- CHUCTEMATHYECKOE HEBBITIOJHEHUE IIaHA MHAMBHYaIbHOIO PA3BUTHA,

4.9 Tpouenypa oTbOpa pe3epPBHCTOB.

4.9.1. HenocpeICTBEHHBI PYKOBOIAWTENIb KaHAWOATa B COOTBETCTBHH C PEKOMEHIYEMBIMH
KPUTEPUSIMH OCYLIECTB/ISIIOT IEePBHYHYIO OLEHKY IENIOBBIX M JIMYHBIX KayecTB KaHAWAATd U
COCTaBJIAET PEKOMEHIALMI O BK.H}O‘ICAHI/II/I paGOTHI/IKa B PE3€EpB. Croucku 3aBEPAOTCH Y
PYKOBOAMTEJISI HANIPABJIEHHSI.

5. HoaroroBka crnenHAJIHCTOB H PYKOBOJHTEJIEH, 3a4HCIeHHBIX B pe3epB

5.1. IloproroBka pe3epBa ABJIAETCA COCTABHON YaCThI0 KOMIUIEKCHOM MPOrPaMMBbl MOATOTOBKH
nepconana JI0VY.

5.2. [ToaroToBka pe3epBa MOXKET OCYLIECTBIISITHCS C OTPHIBOM U Oe3 OTphIBA OT MPOH3BOICTBA.
5.4, TlonrotoBka pabOTHUKOB, 3a9HCIEHHBIX B PE3EPB PYKOBOISIINMX KaZPOB, MPOBOIMTCS B
Hensx NpUOOpeTeHus: MMH NPAKTUYECKMX M OPraHM3allMOHHBIX HABBIKOB JUIS BbINOJHEHUS
o0s3aHHOCTEH M0 AOMKHOCTH pe3epBa.

5.5. TlogroroBka Ha 3aMell€HHE MOJDKHOCTEH PYKOBOIMTENEH IPOBOJUTCSA M0 TMPOQPHIIO
nesTenbHOCTH paboTHHKA C 00s3aTebHBIM M3yYE€HHEM OCHOBHBIX BOMpPOCOB 0OOpasoBaHus,
MeHEeIKMEeHTA. ;

5.6. IloproroBka MEepCHEKTUBHOIO KaapoBOro pesepsd. lloTeHIMaNbHBIA pe3epB COCTOUT M3
MOJIOZIBIX COTPYIHUKOB C JIMIAEPCKHMM Ka4€CTBAMH, KOTOPHIE B MEPCHEKTHBE MOTYT 3aHSTH
pykoBoasiHe 10/pkHOCTH. [lepenexTiBHEIi peseps GopMupyercs U3 COTPYIHUKOB B BO3PACTe
1o 35 ner. IToaroToBka HNEepCHEKTUBHBIX COTPYAHUKOB HE HOCHT IIEJIEBOrO XapakTepa — OHH
FOTOBSITCS HE K 3aHSTUIO OTIPEAENICHHOM HOJDKHOCTH, a K pykoBoasinei pabore BooOuie.

5.7. TlepemeleHre COTPYAHHKOB U3 NMEPCIEKTUBHOTO Pe3epBa B IIAHOBbII TPOM3BOIMTCS:

- 110 UTOraM IPOBEAEHHUS aTTECTALMH, :

- TIO IOCTHIKEHHH COTPYIHHUKOM Bo3pacta 50 Jier.

5.8. [TonroroBka KaApOBOTO pe3epBa NPEAyCMaTPHUBAET TEOPETUYECKYIO U MTPAKTHYECKYIO YaCTH.
5.9. OCHOBHBIMM BHJIAMH TEOPETUYECKOI MOATOTOBKH pe3epBa sIBJIAHTC:

- TepenoAroTOBKa W MOBBIIIEHNe KBaTU(PUKALINY, :

- BHEIIHEe M BHyTpeHHee oOydeHue 1o npobiemam nossieHust 3hdexTuBHOCTH 00yUeHus u
YIPABJIEHHs, B TOM YHCJIE YIIPABICHHS TIEPCOHAJIOM, H3YYEHHE SKOHOMUYECKUX JIHACLIMILIHH,

- MAacCTep-KIacChl ¥ TPEHUHIH — MPOBENEHHe CEMHHAPOB M AENOBBIX UIp 1o 3(PPEeKTHBHOMY
yTpaBIeHHIO.

5.10. Tlo mnpoxoxaeHun Teope"mf{ecxoﬁ' MOArOTOBKUA TNPOBOAMTCHA ATTECTAlMs, C  LEJbH
TIPUHATHS PELIeHHs O LeJecO0OPasHOCTH MPONODKEHNs 00y4YeHHs MO APOrpaMme TOArOTOBKU
PYKOBOISIIUX KAJPOB. :

5.11. OCHOBHBEIM BUJIOM npammecxoﬁ.ndnromnm SIBJISIETCSL:

- MCroJHeHue 00s3aHHOCTEN (3aMeleHre B EPUO OTITycKa, OOIe3HH H. T.JI.) Ha JOJLKHOCTSX,
COOTBETCTBYHOLIMX YPOBHIO U CIIELMAJIM3ALMH PE3EPBUCTA.

6. MoTuBanusa COTPYIHHKOB HA JOJTOCPOYHbIE OTHOMIEHHS

6.1. MoruBauusi COTPYAHMKOB Ha MHOJIFOCPOYHOE COTPYAHHYECTBO SABIAETCA BaXKHEHLIMM
3TAanom paboThl ¢ COTPYIHHUKAMH.

6.2. MoTuBauust ¥ CTUMYJIHPOBAHHE COTPYAHUKOB IIPECIEAYET /IBE LIEJIH:

- BbIpaboTaTh y COTpyOHMKA -Jkenanue Haubosee 3(QPeKTHBHBIM - CrIOCOOOM J10OMBATHCS
MOCTABJIEHHBIX Tepesl HUM IieNiel U 3a71ad;

- TOBBICUTD JIOSUIBHOCTD, IPUBEPIKEHHOCTL COTPYAHHKOB.



6.3. Beyiensrorest popMbI MOTHBALIMH, AEHCTBYIOLIME HA COTPYIAHUKA:

6.3.1. MatepuanbHBIe BO3HArpaXkKaeHus: — 3apaboTHAs MU1aTa, NPEMHH.

6.3.2. HemarepuanbHble BO3HATPaXKAEHWS — COBNALEHWE LEHHOCTEH YyUPEKACHHS C
JKU3HEHHBIM CTHJIEM COTPYAHHKA, KOM(OPT, OIIYLIEHHS yCIieXa, TOBAPHIIECKHE OTHOMIEHHS
B KOJUUIEKTMBE, CTATYC, OTHOIIEHHE K COOCTBEHHOMY MMMIDKY, MHTEpecHas paboTa - OKa3blBaeT
Oosblloe  BIMAHME HA MOTHMBALMIO JUIsl yBeIW4eHHs 3(P(EKTHBHOCTH B JESTEILHOCTH
COTPYIHHKA U, CJIENOBATE/ILHO, HA KyJIbTYPY B 1I€J0M, Ha BO3MOXKHOCTH €€ COBEPIIEHCTBOBAHMS.
6.4. YPOBHU Pa3BUTHUS MOTHBALIHH COTPYIHUKOB.

6.4.1. PasBuTue MOTHBALIMK COTPYIHHKA HA HHAMBUYAIbHOM YPOBHE MIPETIOJIATAET:

- aKTHBHOE OOBACHEHHE IeNeil MPOBOAMMON paboThl, €e LEHHOCTH M CMbICIA, T. €. peKjaMa
Oyayiuiero pesynbrara;

- pacmpeneneHue 3ama4 B COOTBETCTBMH €  MHAMBUAYAJIbHBIMH  BO3MOXXHOCTSIMH,
COCOOHOCTAMHU U KBaTH(UKALHENH COTPYIHHKOB;

- MEPHOIMYECKOE MPOBeaeHHEe cobecenoBantil «PYKOBOIUTENb — COTPYIHUK» (BO3MOKHOCTD
BBITOBOPUTLCS IJIsl COTPYAHMKA, BO3MOKHOCTD IOTOBOPHUTBCS MUl PYKOBOIMUTEIIS);

- MOCTAHOBKA peaibHO MOCTHXKMMBIX Lenel NpU ONpefeNeHHOM aKKyMYJHPOBAHHUHM YCHIIMH
COTPYAHUKA;

- obecrevenne NOHUMAHNsI YyBCTBA AOCTHKEHMUsI Pe3yJibTara (IOOMpPEHHE 38 Pe3yILTAT).

6.4.2. Pa3suTHe MOTHUBALIMM COTPY/IHUKA HAa YPOBHE pabodero MecTa BKIIIOYAET:

- y4actue COTPYAHMKOB B IIOCTAHOBKE M onpeneneHHH oOmux neneit (as cebs, cBoero
NOIpas/ie/ieHusl, BCell KoMaHuu) Ha pabo4yeM MecTe;

- CO3[1aHHE CHCTEMbI COBMECTHOH NEATENBbHOCTH MOAPA3NENEHUs 1Jisi IOHUMAHUS JOCTUTHYTOM
e (3ama4yu) B paMkax paboueil rpymms;

- Cco3maHue JO/DKHOH paboueit armocdepsl M yCTpaHEHHE M3JIMIIHMUX TMPOLELYPHBIX
orpaHudeHui (106pOBONILHOCTL COTPYAHHUKOB).

7. Peanuzaums pezepsa.

7.1. C uenwio noseimennss 3G(EKTHBHOCTH pe3epBa MPOBOIUTCSA €KErOAHAsA KOPPEKTHPOBKA
CIIMCKOB pe3epBa, B XOJIE KOTOPOH OLEHHBAETCS Pe3yJbTaTbl I'OMOBOM TMOATOTOBKH, AAKOTCS
3aKJIIOYCHMS] O BO3MOXKHOCTH BBIIBM)KEHHMS KAHAWAATa Ha DPYKOBOAILYIO OOJUKHOCTb,
11e71€CO00PAa3HOCTH TIPOJIO/KEHHS MOTOTOBKY, KOPPEKTUPOBKE IJ1aHA OOYYEHHs, UCKTIOUESHMS
U3 pesepna.



[Mpunoxenue
K ITonosxenuto «O hopMupoOBaHUH
1 paBoTe C KaZIPOBLIM PE3EPBOM

MJIOY 3 JIC «OnxyBaH4HK».

CrucoK A0JKHOCTEH, MOAIeRAMMUX ofecneveH o
KA/POBLIM pPe3epPBOM N0 KATeropusm.
1. Tlepeas xareropusi. Kanpopbiii pe3epB Ha NOJDKHOCTb 3aBenyoueil  Gopmupyercst u3
pe3epBHCTOB B BO3pacTe OT 25 10 50 JIET U C ONBITOM pabotet oT 5 ner B JIOY.
AJIMAHHCTPATUBHbIH PECYPC Ha AOJDKHOCTH «3aBelyrOuiiy



